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 MISSION  

d implications) and dialogue 
at improves the quality of the decision making process of EM. 

. FUNCTIONS, SCOPE, AND ACCOUNTABILITY  
 

A. 

 
issued by the Assistant Manager for Environmental Management or the Field Manager.   

 
B. Scope: The scope of the Board’s duties includes:  

 
1.  

 closings, environmental projects, and the 
impact of environmental regulations;  

 
2.   

p; risk assessment and management; and clean-up science and technology 
activities. 

 
C. 

ice on matters it is charged with, on behalf of the citizens 
surrounding the PGDP.  

 
1. ews 

between Board members and EM, where all are invited to speak and to listen. 

2.  mbers may request access to independent technical advice, staff, and 
training.  

I.
 
The mission of the Environmental Management (EM) Site-Specific Advisory Board (the Board or 
Citizens Advisory Board [CAB]) at the Paducah Gaseous Diffusion Plant (PGDP) is to provide 
meaningful opportunities for collaborative dialogue among the surrounding communities of the 
PGDP, EM, and the U.S. Department of Energy (DOE) Paducah Site Office (PSO). The Board is 
chartered under the EM Site-Specific Advisory Board Federal Charter. At the request of the 
Assistant Secretary or the Field Manager, the Board may provide advice and recommendations 
concerning the following EM site-specific issues: clean-up standards and environmental 
restoration; waste management and disposition; stabilization and disposition of non stockpile 
nuclear materials; excess facilities; future land use and long term stewardship; risk assessment 
and management; and clean-up science and technology activities. The Board may also be asked to 
provide advice and recommendations on any other EM project or issue. The Board ensures early 
ongoing community access to information (and its interpretation an
th
 
II

Functions: At the specific request of EM, the Board will provide independent advice and 
recommendations to the Assistant Secretary for Environmental Management or Field 
Manager.  The Board will provide advice and recommendations in response to requests

The opportunity for the Board to discuss with EM their proposals and plans for such 
matters as EM facility expansions and

Any aspects of EM issues related to clean-up standards and environmental 
restoration; waste management and disposition; stabilization and disposition of non 
stockpile nuclear materials; excess facilities; future land use and long term 
stewardshi

Accountability: The Board interacts with the appropriate EM decision makers and CAB 
Liaisons to provide adv

The Board seeks a free and open two-way exchange of information and vi

 
Board me
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3.  

re that all members will hear a wide-range of 
views and use constructive methods for resolving conflict, making decisions, and 

4.  
verse community involvement. The Board will develop culturally 

appropriate procedures to invite public participation in EM’s decision-making 

 
5.  

nsure 
stakeholder awareness. Board meetings will be held at regular times in publicly 

 
6.  s stakeholder interests represented on 

the Board. It will seek to ensure that all interested parties and stakeholders continue 

7.  
re a prompt response. The DDFO is responsible 

for tracking DOE responses to requests from the Board and ensuring the 

8. 

fic 
Advisory Board Charter, the Federal Advisory Committee Act (5 USC Appendix), 

ral Advisory Committee Management requirements (41 CFR 101-6).  

III. ME
 

.  Membership: The Board is a broadly constituted organization consisting of a diverse 

 
1. thorized to appoint 

and remove EM SSAB members. Members serve at the pleasure of the Assistant 

 
2. 

The Board will conduct business according to these specific operating procedures 
and undergo requisite training (any training necessary for participation in CAB 
activities, including Orientation) to ensu

dealing with the differing viewpoints. 

The Board will always remain accountable to the public and EM, and seek to 
promote di

processes. 

In compliance with the Federal Advisory Committee Act (FACA), Board meetings 
will be open to the public. Meetings of the Full Board will be published in the 
Federal Register to provide a minimum of 15-days advance notice. In addition, 
notification of any committee meetings (including ad-hoc), work groups, and any 
other CAB-sponsored function will be posted on the CAB Website 
(www.pgdpcab.org) no later than five days in advance of the activity to e

accessible locations to encourage maximum public and Board participation. 

EM will always remain mindful of the variou

to be adequately and equitably represented.  

The Board members will send all requests to the EM Deputy Designated Federal 
Officer (DDFO) or designee to ensu

completeness of those responses.  

The Board is part of the Environmental Management Site-Specific Advisory Board, 
which is chartered pursuant to the Federal Advisory Committee Act. The Board is 
thereby subject to the requirements of the Environmental Management Site Speci

and Fede
 

MBERSHIP  

A
group of people representing the interests and concerns of the Paducah area. 

Pursuant to delegated authority, Assistant Secretary for EM is au

Secretary and may be removed at any time during their tenure.  

Membership may include, but is not limited to interested stakeholders from local 
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government; Tribal nations; environmental, civic, and religious groups; labor 

 
3. nt Secretary for Environmental Management or Field Manager may request 

that other Federal, State, local entities, or Tribal organizations name liaisons to the 

 
B.  

 vacancy exists due to resignation or removal of a Board 
member, the vacancy shall be filled by interim appointment for the remainder of the 

nce with the DOE-EM Site Specific Advisory Board 
Guidance, Section III.c.3. 

 
 C.  DO
 

 
2.   Liaison members may not participate in the formation of consensus when the Board 

 
member of any committee if the Board identifies a need for the support. 

5. The Board may recommend to DOE that a liaison be removed for excessive absence. 

IV. MEMBERSHIP RESPONSIBILITIES 
 

1.     

ations to EM; 

organizations; ethnic minorities; academia; women’s groups and other interested 
individuals.  

The Assista

local Board to provide information and represent their agency’s interests at local Board 
meetings.  

  
4.  Terms of office will be two years from the date of official appointment by DOE. A 

member may serve up to three terms for a total of six years. 

Vacancies: As soon as a vacancy exists following completion of a Board members’ term, 
resignation, or removal, Board members, members from the Paducah community at large 
may nominate someone or themselves to fill the vacancy. Nominees should meet, as far 
as possible, the Board’s existing stakeholder balance, diversity and geographical 
distribution. The DDFO shall interview nominees and forward their recommendations to 
EM for approval. When a

unexpired term in accorda

E and Other Liaisons: 

1.   Liaison members may participate in Board discussions and deliberations, both 
substantive and procedural. 

is determining what substantive advice it wishes to give or what procedural direction 
it chooses to take. 

 
3.   Each agency shall designate its own representatives and alternates, notify the Board 

of such designees, and give timely notice if a replacement is required. 
 

4.  A DOE technical support person or DOE contractor will serve as a non-voting liaison 

 

 

To attend regular meetings; 
 
2.     To review and comment on EM and other documents within their purview that come 

before the Board, and submit timely recommend
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.     To work collaboratively and respectfully with other Board and liaison members in the 

 
4.     

 for an agency’s in-house use, that might have significant 
future revisions as part of the agency’s working practices; 

6     To share any written communication about or for Board activities with the Board as a 
whole and with the DDFO; 

7. 

 
8.   

oval 
from the Board.  In cases of chronic and/or unexcused absenteeism, DDFO will contact 

to the next board meeting to determine the member’s circumstances 
uture meeting attendance.  The Board will, based on the information 

 
V. BOAR

A.  by majority vote of the full Board, a Chair 

irre

1.    

ect will be one year beginning October 1st. 
FO will 

ensure that detailed minutes of meetings are prepared and duly certified by the Chair 

 
.      The Chair signs the certification of a recommendation that the Board passes.  

5.     T
 DDFO. 

 nd 

 
3

best interests of both the Board and the public; 

To represent accurately all matters before the Board. 
 
5.     To handle in a responsible manner information and materials provided by the agencies, 

particularly drafts developed

 

 
To abide by the terms and conditions of the EM SSAB charter and these Operating 
Procedures.   

A member who fails to attend three (3) consecutive regular Board meetings without an 
excused absence in one calendar year may be recommended to the DDFO for rem

the member prior 
and intention for f
given by the DDFO, determine whether to forward a request for removal to EM. 

D STRUCTURE 

 Chair and Chair-Elect: The Board will elect
and Chair-Elect, who will ensure that a diversity of viewpoints are considered in all Board 
discussions. The Chair will support the Board in a balanced and unbiased manner, 

spective of any personal views on a particular issue and see that all Board members 
have the opportunity to express their views. 

 The election for Chair and Chair-Elect will be held before September 30th of each 
year. The terms of the Chair and Chair-El

2.     The Chair will develop draft agendas to be approved by the DDFO. The DD

within 90 calendar days. 
  
3.     The Chair certifies to the accuracy of all minutes within 90 calendar days. 

4
 

he Chair assures necessary administrative support for the committees and requests 
support through the

 
6.       The Chair shall recommend to the DDFO candidates for positions on committees a
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d to the 
extent practicable. 

.     The Chair serves between regular meetings of the Board as contact for DOE.   

8.    

 
9.  
 

 In the absence of the Chair and Chair-Elect, the immediate past Chair, if that person 

s 
present, those Board members present shall select a chair for the meeting. 

B.  Committees:  The Board may establish Committees that reflect the Board’s approved 
work plan for that year and promote efficient operations of the Board. Each Committee 

val by the Board and DOE. 

C. 
nec

D. 
 

1. 

2.   es consistent with the bylaws. 

tion to the Board, the Committee shall have passed the 

4.    he Board. If the meetings of a Committee 

 5.    

  6.    

n, internally select, elect, appoint, or 

duly 
elected committee chairperson. DOE appointed Committee members shall comprise 

ensure that the membership of the committees reflect the diversity of the Boar

 
7
 

 The Chair-Elect serves as Chair in the absence or incapacity of the Chair. 

The Chair and Chair-Elect will have other duties as assigned by the Board. 

 10. 
still serves on the Board, shall serve as Chair of the board meeting. In the absence of 
the immediate past Chair, the immediate past Chair-Elect, if that person still serves 
on the Board, shall serve as Chair of the Board meeting. If none of these persons i

 

so established will submit an annual work plan for appro
 

 Ad Hoc Committees: The Board may establish ad hoc committees as it deems 
essary. 

 
Structures of Committees and Ad-hoc Committees: 

Membership on Committees will be on a volunteer basis, and Board members must 
serve on at least one Committee. 
Committee members may develop operating procedur

3.   Committees may not directly submit recommendations to DOE. They are solely 
responsible for producing draft proposals or information for the full Board. Before 
presenting a recommenda
recommendation by majority vote of the full Board. 

 Committees will meet independently of t
are open to the public, they must be held in public locations after appropriate notice 
in the Federal Register.  

If a written summary of the Committee meetings is prepared, the chair of the 
Committee will provide it to the Board. 

Election of the Chair for the Committees will occur annually, or as necessitated by 
vacancies.  Committees may, at their discretio
remove committee Co-Chair or Vice-Chair (either title bearing the same intended 
meaning), from among only the properly appointed Board members of the Board. 
Co-Chairs or Vice-Chairs shall serve and act in the temporary absence of the 
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 7.    ard Chair and the DDFO of the selection, 
election, appointment, or removal of any committee Co-Chair or Vice-Chair. 

 8.      

   9.     

 

es shall be established by the Board and approved by the DDFO. 
The Board, in consultation with the DDFO, shall further establish the term of and 

11.  
he DDFO shall concur in all recommendations for participation by non-

2.  luding, but not 

 
13.  

 same opportunity. 

 to the committee meeting. 

 
E.  

air-Elect; and Chairs, Co-Chairs, or Vice-Chairs of the various Committees 
es
tw
of im

the majority of any committee of the Board. 

Committee chairs shall notify the Bo

Any Committee may include non-Board members. 

Non-Board members shall be allowed to vote in Committee meetings, but shall not 
hold Committee leadership positions. 

10.    Ad-hoc Committees shall be established by the Board for the purpose of 
investigating special topics. The charge to, Board membership of, and chair of the 
Ad-hoc Committe

reporting requirements of each Ad-hoc Committee. 
Non-Board members of Committees and Ad-hoc Committees shall be confirmed by 
the Chair. T
Board members. 

 
A Board support staff representative will provide meeting support, inc1
limited to, securing locations, notifying members, and producing a meeting 
summary. 

 Telephonic participation at Committee and Ad-hoc Committee meetings shall be 
allowed, so long as all members are afforded the

 
14.  The chair of any Committee or Ad-hoc Committee shall solicit input from all 

members regarding proposed agenda at least ten (10) days prior to the committee 
meeting.  The chair shall then provide administrative staff with the final agenda at 
least one week prior

 
15.  Input from all Committee or Ad-hoc Committee members shall be solicited by the 

chair prior to canceling a meeting due to lack of agenda items, participation, etc.  The 
chair shall have final decision authority to cancel meetings based on analysis of 
member responses. 

 
16.  Cancellation decisions shall be made at least one week prior to the scheduled 

meeting, except in the event of unusual circumstances, such as inclement weather, in 
which cases; the one-week requirement shall be waived.  All attempts should be 
made to inform interested parties of any cancellation. 

Executive Committee: The Board has an Executive Committee consisting of: the Board 
Chair and Ch

tablished during the fiscal year. The Executive Committee shall meet at least once every 
o months and may hold other meetings at the call of the Board Chair to consider matters 

portance that may require immediate resolution. The DDFO and the Board 
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Admin
Comm

 

y or make any recommendations to the DOE. 

nication.  Decisions will be 
validated by the Board Chair and documented in the minutes of the next regularly 

F. he Board, including liaison 
members. If official action is taken, the meeting must be formally noticed to be in 

 
G.        

    

s:  Upon recommendation by the Executive Committee, the   
  DDFO, or a duly authorized motion tendered by a Board member at a regularly 
sc
recom
Chair, Vice-Chair or Co-Chair) be removed from office for misconduct or neglect of duty. 

 
I.   Rep
 

1.  

 
2.  ly scheduled Board 

meeting after the meeting at which the vacancy was announced. The person to fill 

istrators shall serve as ex officio and non-voting members of the Executive 
ittee. 

1.   During the intervals between Board meetings, decisions involving the daily business 
operations of the Board (e.g., recommendations regarding budgets and agendas, 
coordinating committee requirements and activities, etc.) shall be made by majority 
vote of the Executive Committee.  However, this Committee shall have no authority 
to set Board polic

 
2.  The Executive Committee shall have no authority to act for the Board on any motion 

or recommendation that affects a decision made by the full Board.  Any motion or 
recommendation affecting a decision of the Board shall be submitted by the 
Executive Committee to the Board for consideration at the next regularly scheduled 
Board meeting.   

 
3.   Actions on routine general administrative matters requiring time-critical action by 

the Executive Committee may be handled by polling members of the Executive 
Committee through any quick means of commu

scheduled Board meeting. 
 

  Work Sessions: Work sessions are defined as meetings of t

compliance with the Federal Advisory Committee Act. 

 Executive Session (Closed Session): Upon approval of the Secretary of Energy, the  
 Board shall announce fifteen days in advance of the meeting an Executive Session for  
 matters concerning litigation or private personnel matters. 

 
H.  Removal of Board Officer

heduled  Board meeting and a two-thirds (2/3) vote of the Board, the Board may 
mend to       DOE that an officer of the Board (Chair, Chair-Elect, or Committee 

lacement of Officers: 

  A Board office vacancy (Chair, Chair-Elect, or Committee Chair, Vice-Chair or 
Co- Chair) that occurs will be announced at a regularly scheduled Board Meeting. 

An election to fill a vacancy will be held at the next regular

the vacancy must be approved by a majority vote of the full Board. In the event of a 
vacancy created by removal, resignation, or abandonment by the Chair or Chair-
Elect, the term of office of any interim replacement election for the Chair or Chair-
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3.   If both the Chair and Chair-Elect become vacant at or near the same time, then the 

t the meeting at which the vacancy is announced, elect by majority 
vote of the entire board a Chair and Chair-Elect to serve for that Board meeting.  To 

Executive Committee shall appoint an Acting Chair and Chair-Elect (if needed) 
he voting members of the Executive Committee, to serve as the Chair 

or Chair-Elect of the Board until the next regularly scheduled Board meeting. 
 

VI. DECISION MAKING  

A. Q  members of the Board.  

d  
   meetings.  

  
2.  

 
C. Requirements for Recommendations to EM:  

 
1.  ndations shall be approved by majority vote of the full Board.  

2.  

3. 

 

, academia, and representatives from other public agencies, or 
other stakeholders. Differences in viewpoints are generally resolved at the committee 

e included with the 
committee recommendation. Ultimately, the committee’s recommendations are 

Elect shall expire on September 30th and the regularly scheduled annual election 
shall be held as provided in Article V, Section A, Number 1. 

Board shall, a

prevent delay in Board work, and in the absence of a timely interim election, the 

from among t

uorum: A quorum of the Board consists of more than half of the
 

B. Rules of Order:  
 

1.   The current edition of "Robert’s Rules of Order" governs conduct of Boar

 All decisions are made by majority vote of the full Board. 

 Recomme

When an issue comes before the Board, the Chair may refer the issue to the  
appropriate Committee or create an Ad-hoc Committee for that issue. The Ad-hoc 
Committee will provide a report of its activities to the Board at the next meeting.  

  Recommendations to be considered by the Board shall be processed in the following 
manner:  

The Board’s work is primarily conducted and accomplished at the committee level. 
Meetings are held, information and perspectives are discussed and exchanged, and 
draft recommendations are prepared and approved for review by the full Board.  In 
the process, the committee may hear from outside technical experts, DOE staff, 
environmental groups

level and a consensus position or recommendation is developed.  In the event that 
consensus is not achieved, a minority position paper may b

presented by the Committee Chairperson or designated committee member to the full 
Board for further action and consideration as a formal CAB recommendation, if 
appropriate, to EM.  
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4.   Upon passage by the Board, all recommendations will be signed by the Chair and 

n fifteen (15) calendar days. 
 

EM’s decision and how it will implement any 
recommendations that are accepted.  

6. 

unctions of the Board may be delegated to the Chair who may assign 
actions to the support staff.  

2. 
ch affirmation will be expressed by a majority  

vote of the full Board at the next meeting.  

VII. CONDUCT AND FORMAT OF MEETINGS  

A. M
 

1.  Public notices will be printed in the Federal Register at least fifteen (15) days before 
full Board meetings. Announcements may be made via radio, television, local 

 
2.  The Board will meet as needed, with the length of meetings determined by the 

ag
 

3. The B
agend ate, obtains additional input 
from its members and committees and the public;  

 
4.  Meet m will be set aside 

for observers, and public comment is invited at appropriate times during a meeting.  

a. 
he time set aside for public 

comment. The public comment period may be extended by the Chair or by 

b. If required, at the discretion of the Chair, the fixed time will be divided equally 

conveyed to EM in writing withi

5.  The Board requests that EM provide timely response to the Board recommendations 
and explain the basis for 

Consideration of recommendations from other EM SSABs or conferences will be 
handled in the manner described above.  

D. Administrative Decision Making:  

1.  Administrative f

 If the Board finds a need to review or affirm specific decisions made under the 
authority delegated to the Chair su

eeting Format:  

newspapers, or the CAB website.  

enda;  

oard will submit its agenda for the approval of the DDFO. In preparing the 
a, the Board reviews its work plan and, if appropri

ings will be open to the public; a section of the meeting roo

There will be a fixed agenda time for public comment. A non-recused Board 
member may not address the Board during t

consensus of the Board members in attendance.  

among the members of the public who request to speak.  
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oard will determine in advance how 
much time they will allocate for public input.  

 
e. Time will be set aside for Board member comments during each meeting.  

 
5.  Any

agen
 

da will include the opportunity for members to make 
revisions to the minutes of the previous meetings.  

a. The Chair or Chair-Elect must certify the accuracy of the minutes within 90 

7. Any product of the Board such as policies, positions, reports, advice or 
on 

form before distribution.  

B. Conduct of Meetings:  

 
ill show respect to each other, EM, liaisons, and the public.   

 
VIII. MEE

A.  Fed , 
meeting  
days advanced notice of Board meetings. The local DOE Field Office must ensure that 
Federal Register notices are sent to EM-13 at least 30 calendar days in advance. 

 
B. Meetin
 

  
2. 

c. Before a decision on a recommendation is made, the Chair may invite members 
of the public to offer their input. The B

d. Members of the public may offer their comments in writing and give them to 
the DDFO.  

 meeting will be set up in terms of both the physical arrangements and the 
da to facilitate hearing and discussion. 

6.  Minutes of the meetings will be kept by support staff, distributed to the Board 
members for their review, certified by the Chair, and then made available to the 
public. Each meeting agen

calendar days of the meeting to which they relate.  In the absence of the Chair 
or Chair-Elect, the DDFO must make such certification.   

recommendations given to DOE must be reviewed by the Board in final distributi

  
1. The Board may utilize a neutral third party facilitator to assist it in accomplishing its 

mission; in all instances the facilitator will operate in a completely neutral, balanced, 
and fair manner;  

2. Board members w

TING FREQUENCY AND LOCATION 
 

eral Register : In compliance with the Federal Advisory Committee Act (FACA)
s of the full Board will be published in the Federal Register to provide at least 15

g Frequency:   

1.  Regular Board meetings of the full Board shall be held in odd numbered months. 
 
 Working Sessions shall be held in even numbered months. Committee meetings 
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will be held as needed to further the progress of Board activities, at the discretion 

.  A quorum of the Board or committee must be present in order to conduct 

structuring meetings and agendas, including, but not limited to, a partially 
lexible format. 

 

D.   a minimum of six (6) members of the Board, or 
at the request of DOE, the chairperson shall call upon the Deputy Designated Federal 

 
IX.
 

A.  al responsibility for the Board. The Board may provide a 
proposal to the DDFO. Funding amounts will be determined yearly based on the Board’s 
approved work plan and availability of funds. The DDFO may assign the staff administrator 
as the fiscal agent, if acceptable to DOE.  

 the DDFO for reimbursement 

 
X.  AN

A.

B.
than December 31 , the report will be submitted to EM.    

XI. CO
 

A. Definition: Board members are prohibited from personally and substantially participating, as 

of the committee. 
 
3

meetings and/or transact business. 
 

 4. Meeting schedules shall be flexible to the extent necessary in order to accommodate 
public attendance and participation needs. Alternatives shall be explored for 

set/partially f

C. Location: Meetings shall be held near the affected communities in order to facilitate 
communication between the Board, area neighbors, and the concerned public. 

 
Extraordinary Meeting: At the request of

Official (DDFO) to schedule an extraordinary meeting of the Board.  Presence at 
extraordinary meetings may not be factored in determining a member’s attendance record. 

 BUDGET 

Authority: The DDFO retains fisc

 
B. Compensation: Board members will serve without compensation, but they will arrange for 

reimbursement for direct expenses related to the work of the Board and meeting attendance. 
 
C. Travel Expense: Board and committee members are required to follow applicable federal 

travel regulations. All travel expenses must be submitted to
according to Federal guidelines. 

 
 

NUAL EVALUATION 
 The Chair may appoint a committee of members to conduct an annual evaluation to assess 

how adequately it is representing stakeholder interests and meeting the needs of the public.  
 The Board may also evaluate the responsiveness of EM. After Board approval, but no later 

st

  
NFLICT OF INTEREST  
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a
s
general partner, or employee has a financial interest. This restriction also applies if the Board 
member is negotiating or has any arrangement concerning prospective employment with any 

B. Enforcement of Conflict of Interest Policy: Questions concerning conflict of interest shall 
be
requir

 
C. Recusal: If a Board member is aware of a conflict of interest, as defined above, the member 

sh
partici tential for conflict 
of interest exists.  

 
D. Princi

princi

2.   M
inform tee service;  

3.   Member
coercing, an
with whom 

4.  Members shall not knowingly receive or solicit from persons having business with the 
DOE an
in connectio

a. E
busin

1) arket value of $20 or less per occasion, 
provided that the aggregate market value of the individual gift received 

person under the authority of this paragraph shall not 
exceed $50 in a calendar year;  

3) The gift results from the business or employment relationship of a 

 Board member, in any particular matter in which the Board member or the Board member’s 
pouse, minor child, organization in which he or she is serving as an officer, director, trustee, 

person or organization that has a financial interest in any particular matter before the Board.  

 referred to the DDFO, who will seek the advice of legal counsel, for resolution, as 
ed.  

all immediately inform the DDFO and the Board of the interest and shall refrain from 
pating in discussions and recommendations in which a conflict or po

ples of Conduct: Board members shall abide by the following conflict of interest 
ples:  

1.   Members shall refrain from any use of their membership, which is motivated by, or 
gives the appearance of being motivated by, the desire for the private gain of the 
member or anyone else;  

embers shall not use, either directly or indirectly for private gain, any inside 
ation obtained as a result of Board or Commit

s shall not use their positions in any way to coerce, or give the appearance of 
other person to provide a financial benefit to the member or any person 
the member has family, business, or financial ties;  

ything of value as a gift, gratuity, loan, or favor while serving on the Board or 
n with such service.  

xceptions: Members may receive an unsolicited gift from persons having 
ess with or an interest in DOE only if:   

The gift has an aggregate m

from any one 

2) The gift is motivated by a family relationship or personal friendship rather 
than a member’s position; and  
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member when it is clear that such gifts are not enhanced because of the 

 
XII. NATI
 

, the members of the Board elected to participate should schedule and attend a 
training workshop, which shall be open to all members of the public and all members of 

 
2.  Training workshops should be used to develop a better understanding of the issues and 

subject matter as well as develop local strategies or issues concerning the subject matter. 
 
3.  Wh

meeting eeting, allowing all Board members the opportunity 
to e

 
4.  The spokesperson for complex-wide meetings or workshops shall be determined as 

foll
 

 
kshop 

a.   Chair of committee most closely related to the subject matter, as determined by 

d.  Chair-elect 

5. At 
who e full Board. 

XIII. AMENDING THE OPERATING PROCEDURES  

A.  Pol

ent with the Amended Charter of the Environmental 
Management Site Specific Advisory Board, and other applicable laws, regulations 

2. Any member of the public, the Board, or one of the stake holder entities may propose 

member’s spouse or the outside business or employment activities of a 

member’s position.  

ONAL SSAB MEETINGS 

1.   Prior to attending a complex-wide meeting of the EM SSAB Chairs or a topic-specific 
workshop

the Board. 

en possible, training workshops should be scheduled prior to the last full Board 
 before the complex-wide m

xpress their ideas and opinions to the Board’s delegation. 

ows: 

1.  Chairs’ Meeting 
a. Chair 
b. Chair-elect 

2.  Wor

the Chair and Chair-elect. 
b.   Member of committee most closely related to the subject matter, as determined 

by the Chair and Chair-elect. 
c.   Chair 

 
the first Board meeting following any complex-wide meeting, the Board members 
 attended that meeting shall make a presentation to th

icy 

1. The Board shall have the power to alter, amend, and repeal these operating 
procedures in ways consist

and guidelines.  
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in writing an amendment. However, to be considered by this Board, the proposed 

3. T  
procedures at the meeting following the introduction of the proposed amendment.  

4. A
m

5. A to these operating procedures must be approved by the Designated 
Federal Official (DFO) in consultation with the Office of General Counsel.    

B.  Abse

1.  ese Standard Operating Procedures may be cast by a Board 
Member by Absentee Ballot at any regularly scheduled meeting of the Board at 

 
2.  

ting, or by electronic means, signed or electronically 
annotated and dated by such member prior to the meeting).  The staff shall prepare 

 
3.  To be valid, an absentee ballot shall be executed by the Board Member (see 2. 

hair not later than 12:00 noon on 
the day prior to the date of the regularly scheduled Board meeting at which the vote 

 
irds quorum is 

ontacted to participate by 
d absent members are given 

the same opportunity.  

C.  Absentee Voting Prohibition. Except as provided in Section XII.B. above, nothing in     
      this section shall be construed to permit or authorize absentee voting by any Board           
      member on any other Board or committee action.  

 
XIV. ADOPTION OF THE OPERATING PROCEDURES  
 

A.  These operating procedures will be effective upon the affirmative vote of a two-third 
majority of Board membership, execution by the Chair, review and concurrence by the 
DOE Office of General Counsel, and approval of the EM SSAB DFO.  

B.  All previous bylaws or procedures are hereby rescinded.  

amendment must be sponsored by a Board member.  

he Board may consider and take action on the amendment to the operating

mendments require the affirmative vote of two-thirds majority of the full 
embership of the Board.  

ll amendments 

ntee Voting for Amending the Operating Procedures  

A vote to amend th

which a vote to amend these Standard Operating Procedures is an agenda item.  

 Each Board member shall be entitled to vote in person or by an absentee ballot 
(duly submitted in wri

and make available on request suitable absentee ballots for use in voting on 
amendments.  

above) and submitted to the Boards’ offices or C

is an agenda item.  

4.    In the event an absentee ballot cannot be properly filed and a two-th
not possible, then absentee members may be c
teleconference, provided that all similarly constraine
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